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I. Tlonoxenne 06 opranmsanmu pabOTEl MO pPAcCMOTPEHHIO OOpallleHHii rpaxian u
sopraHgeckux N (nanee — [lonoxenue) paspaboTaHo B LENSX MOBEHINIEHHS KAa4yecTBa HCIOTHEHUS U
JOCTYTIHOCTH pe3yJIbTaTOB PAaCCMOTPEHMs OOpalleHHH TpaXJaH M IOPHIHYECKHX JIMI, CO3JaHHs
KOMOOPTHBIX YCJIOBHH JUIS yJaCTHHKOB OTHOLICHHH, BO3HHKAIOIMX IPH PACCMOTPEHHH OOpalleHHil
rpakaaH 7} FOPUMYECKIX
7ML, B ONpPEZeNseT CPOKU U mociienoBaresibHOCTh AeicTBuit HPMBY JIO «llenTp pa3Butus TBOpuecTBa
AcTell ¥ IOHOIIECTBA» (Hayiee — YUpexaeHHe) N0 PacCMOTPEHUIO OOpaIeHHH IPAKIaH M IOPHAMYECKUX
7IHIL, @ TaKoKe MOPSZIOK B3aUMOJCHCTBHS YupexaeHus ¢ JlemaprameHToM oOpasoBanus Hedreroranckoro
paiioEa ¥ JpYTHMMH OpraHM3allMsMH M BEJOMCTBAMH IIPH PACCMOTPEHHMH OOpAllCHHH TpakjaH u
IODHINYECKHX JIHII.

2. Pacemotpenue obpalleHuit rpakial ¥ IOpPHAXYECKUX JIHI OCYUIECTBISAETCS YUpeKIeHUEM B
COOTBETCTBHH C:

. Konctutynueit Poccutickoii ®eneparium;

. @enepanbHeIM 3aKkOHOM 0T 29.12.2012 No 273-03 «O6 ob6pazoBanuu B Poccuiickoii
Ocacpannn;

. @enepanbubM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHus

. oOpamenuii rpaxxaad Poccuiickoit ®enepanuny;

. DenepanbHeM 3aK0HOM OT 27.07.2006 Ne 149-d3 «O6 undopmanum,

. HH)OPMAIIHOHHBIX TEXHOJIOTUAX H O 3alUTE HHPOPMALIUH»;

DenepanpHbM 3aKOHOM OT 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIX Y,
HacTosmuM [lonoxeHuem.
. B nensx nonyyenus 10KyMEHTOB, HH(GOPMALINH, HEOOXOUMBIX JIJI PACCMOTPEHHS 00palleHH il
rpaiiad H HOPHIMYECKHX JIMI, TEXHOJIOTHYECKOrO OOeCledeHHsl IPOBEPKH CBEICHHU YupexaeHue
ocymecTsaseT B3amMozeicTteue ¢ [lemapramenToMm oOpa3oBanus Hedreroranckoro paitona, apyrumu
OprasEu3alMsMy, OpraiaMi MEeCTHOro camoymnpasneHus Hedreroranckoro paitona.

4. PesymsTatoM paccMOTpeHHsl oOOpalleHHE TpaxIaH © IOPHIMYECKHX JIMI[ SBJISIOTCS
HANpPasICHHE MHCBMEHHBIX M NIPEOCTABICHUE YCTHBIX OTBETOB B YCT@HOBJICHHBIX 3aKOHOIATEILCTBOM
Poccuiickoii ®eaepannn ciryyasx.

5. PaccmoTpenHIo nojuiexar obpaileHus Bcex rpaxaad Poccuiickoit Oenepanun 4 IOpUARUECKUX
AHIl, 2@ TakKe HHOCTPaHHBIX TIpaXIaH M JHMI 0e3 IpakIaHCTBa, 3a HCKIIOYEHHEM CIIy4aes,
VCT2HOBICHHBIX MEXKIYHApOIHbIM 10roBopoM Poccuiickoit @enepanun Wik ¢ereparbHbIM 3aKOHOM.

6. Ceenenns 0 MecTe HaXOXKICHHS YUpekKIeHHs, rpaduke ero paboThl, TenedoHax M ampecax
3NCKTPOHHOH MOYTHl NO/DKHOCTHRIX 1ML JlemaprameHTa oOpa3zoBaHueM Hedreroranckoro paiiona,
JAOTKHOCTHBIX 1HII YUYDeXKICHHS, CeKperapHara, TenedoHaX M agpecax 3JIEKTPOHHOM MOYTHI
ATMHHECTPAIHE DasMEIIaloTCs Ha OQHIHATBHOM caiiTe YupexIeHHs, OQUIHANBHBIX CTpaHUIAX
VupexieHHs B CONHATBHBIX CETEX, Ha HHOOPMAIHOHHOM CTeHIe Y4pexaeHus. JIOIOIHUTENLHO
pasmemaeTcs HEpopMaIHs 0 cnocodax HanpapieHHs 00palIeHus:
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. JIMYHBIA [IPUEM;

. IToura Poccuu;

. 3JIEKTPOHHAS [0YTa;

» bakc;

. TenedoH;

. ®OI'MC "EnuHblii mopTa rocy1apcTBEHHBIX X MyHHIHNAIBHBIX yeuyr (QyHKimif)";

Opranuzanus 1eJ0Npou3BoACTBA

7. OpraHH3aum paboTel ¢ MHCBMAaMH U YCTHBIMHU OOpaIlleHHSIMU TPaXkaaH J0JKHA 06eceunBaTh
HEOOXOJMMbIE YCIIOBHS JUIS OCYIIECTBIEHHS NPEAOCTABICHHOTO W TapaHTHPOBAHHOTO TIPaKIaHaM
Koncrurynneit PO npasa obpamarses ¢ mpeaiokeHUsIMH, 3asBICHUIMU U JKaI00aMH B TTHCHMEHHON U
yCTHOH (opme.

8. OTBETCTBEHHOCTh 3a OPTraHM3ALMIO H COCTOSHHE JAENONpPOM3BOJICTBA 110 MHCHMAM H YCTHBIM
oOpallleHUsM IpakIaH BO3jlaraeTcs Ha pyKOBOIUTEINS YUPEKICHHUS.

9. [enompousBoAcTBO MO OOpamIeHUsIM TpaXIaH BEAETCA OTAEALHO OT APYTHX BHJIOB
JICJIONPOU3BOICTBA M OCYLIECTBISETCS CEKpeTapeM Y upexxIeHusl.

10. IlpunsTHe pemeHHss MO pAacCMOTPEHHIO IIHCEM M YCTHBIX OOpalleHMit TpaxIaH
OCYILIECTBIACTCS PYKOBOAUTENIEM Y UPeXKICHHS.

11. HenocpencTseHHoe MCNOMHEHHE MOPYYEHHMH 110 MHCHMaM M YCTHBIM OOpAIeHHAM TpaKIaH
OCYIIECTBIISIETCSA OTBETCTBEHHBIMU PabOTHUKAaMH Y UpeKIeHHUS.

IIpuem 1 perncTpanus NHCbMeHHBIX 00paLIeHHil TPAKIAH U OPHINIECKUX JIHI]

12. Bee mocrynaromue B YupexaeHne oOpalieHHs IpakIaH U IOPUIMIECKHX JIHI IPHHUMAIOTCS
U PETUCTPUPYIOTCS B ACHD UX IOCTYIUJICHHS CEKpeTapeM Y UpeKIEHHUS B COOTBETCTBHH C JOKHOCTHBIMH
0053aHHOCTSIMH.

13. Kommu J0KyMEHTOB, MOCTymamomme ¢ oOpaiieHueM (HampuMep, KOMHMH aTTecTaToB,
JUIUIOMOB, TPYAOBBIX KHHXKEK U JP.), IPHKPEIISIOTCS K TEKCTY oOpamenus. [lonydyeHHble MOMIMHHUKN
JIOKYMCHTOB, LICHHbIE OyMaru BO3BpallaroTcs rpaxkaaHaM. [Ipu CHATHH KOIHM CEKpeTaph CTABHT Ha Heil
3aBEPUTEIBHYIO HAJIITUCh.

14. OGpamenus rpaxiad, KOMMH OTBETOB Ha HUX M JOKYMEHTHI, CBS3aHHBIE C HX pa3pelleHHeM,
(GopmupyroTCs B e1a B COOTBETCTBUH € YTBEPKAEHHOM HOMEHKIIATYPOIA.

15. IlocTynuBuine muckMa rpakiaH perHCTPHPYIOTCS CEKpETapeM YUpeXIeHHs B JKypHaJIe ydera
(npunoxxenue 1).

Perucrpannonnslii (BXoAsImMiT) HOMep MHCbMa COCTOUT M3 MOPSAAKOBOTO HOMeEpa MHjeKca jefa
10 HOMEHKJIaType MOCTYIHUBILETO OOpalleH s B IIpe/iesiaX KaleHAapHoro roja.

Ecnu 3agBuTens npHcIan HECKONBKO MHUCEM, HO IO PasHBIM BONPOCAM, TO HAa KAXKIOE IMHCHMO
IPOCTABJISICTCS CBOM PErMCTPALIMOHHBIN HOMED.

Ecmu nucemo mepecnano, To B kypHane (B rpade «mpuMedaHue») yKasblBaeT, OTKyZa OHO
MOCTYMHJIO (OT aIMMHUCTPALIMH, TOPOJICKO IIPOKYpaTyphl, OTAea 00pa3oBaHus U T.11.)

[ToBTOpHBIE THCBMa CTaBATCS Ha KOHTpOib. [Ipu paGoTe ¢ HUMH MOAGMPAIOTCS HMMEIOIIHECS
JIOKYMEHTBI 10 OOpalleHHsM JaHHOTO 3asfBHTENsd. B )KypHale ydyera NpHCBaHBAaeTCs OYEpETHOlM
PEruCTPaLlMOHHBIA HOMED.

16. Tlocne peructpanuu oOpalleHHs HANpPaBIAIOTCS PYKOBOIMTEMIO YUPEXKICHUS JUIS
o(opmIIeHHs PE30JTIONHH € yKa3aHHEM HCIIOJHUTENS, OPSAKA H CPOKOB MCIIOTHEHHS.



TpeboBanus k oOpameHuro

17. ITucemenHOe oOpallleHHe IpaXKJaHHHA TOJDKHO COJepKaTh HAMMEHOBAHKUE Y YpexIeHus, Iubo
bamuaHo, HMA, 0TYECTBO JIOJDKHOCTHOTO JIMIA JHOO €ro JAOJDKHOCTH, CBOM (haMHUIIMIO, MMs, OTYECTBO
(MpH  HATWYMH), [IOYTOBBIH azpec, MO KOTOPOMY HYXHO HAaIpaBUTh OTBET, YBEAOMIIEHHE O
nepeazpecallid oOpallleHHs, OaTy M JIMYHYIO IIOANKCH, a TakXe CyThb oOpamieHus. B ciyuae
#e00X0auMOCTH (4TOOBI MOATBEPAUTH CBOU JOBOJIBI) I'PAXIAHHH MOXET MPHIOKHUTH K IIHCHMEHHOMY
o0pallleHHIO JOKYMEHTBI H MaTepHaJIbl JINOO UX KOIHH.

18. B ofpameHuH, cOCTaBICHHOM B (OpMe 3JIEKTPOHHOrO IOKYMEHTA, I'PaKIAHHMH JOJIKEH
VEa3aTb: CBOH (aMHJIHIO, MM, OTYECTBO; aJpEC OJJIEKTPOHHON IIOYTBI, €CJIM OTBET JOJDKEH OBITh
Hanpassies B HopMe 3JIEKTPOHHOTO JOKYMEHTa, H TIOYTOBBIH aJpec, eCilH OTBET JOJDKEH GbITh HAIPABIICH
B nuceMeHHOH Qopme, 1HO0 anpec (YHHUKaJIBHBIH HICHTH(HKATOpP) JHYHOrO KabuHera Ha EamHOM
NOPTaie MO KOTOPBIM JIO/UKHEI OBITh HallpaBJICHBI OTBET, YBEIOMIICHHE O Iepeajpecaliu ooparerus. K
oOpamesHnio rpa¥/IaHuH BIIPaBe NPUIOKHTh HEOOXOIMMBIE JTOKYMEHTBI M MarepHalbl B 3JIE€KTPOHHOMN
Gopue. Taxxe 0H MOKET HX HAIIPaBUTh 9TU JOKYMEHTBI HJIH UX KOIMH B IIMCBMEHHOM (opMe 1o 1mouTe.

19. B KO/1IeKTHBHOM OOpalIeHHH YKa3bIBAIOTCS: (DaMHJIMS, MM, OTYECTBO OJHOIO IpaXkIaHUHA,
0OpaTHBIIErocs OT JIMIA KOJUIEKTHBA ¥ (aMUJIMH, HHUIMAIBI U HOANKCH JPYTHX YIEHOB KOJUIEKTHBA, C
VEa3aEWeM KOHKDETHOIO ajpeca (IOYTOBOTO, 3JIEKTPOHHOTO JHOO aapec JIMYHOro KaOuHEeTa) I10
KOTOPOMY CI€IyeT HallpaBUTh OTBET.

20. Otsert Ha olpalieHue rpakJIaH He JAeTCsl B CIAEAYIOMMX CUTYaLUsX:

. ecid B oOpallleHuH He yKa3aHa (amMuiIus rpakJaHWHA, HAPaBUBLIEr0 OOpalleHHe, HiIH
NOYTOBLI a1pec, 110 KOTOPOMY JOJDKEeH OBITh HalpaBjieH OTBET;
. €CJIH TEKCT IUCbMEHHOT0 00pallieHHsl He TTOATaeTCsl POYTEHHUIO, 00 9TOM B TEYEHHE CEMU

AHESH CO 1HA PErHCcTpalyy oOpalleHHs coo0IaeTcs rpaXIaHuHy, HallpaBUBIIEMY OOpallleHue, eClIi ero
©amuIHs ¥ NOYTOBBIN aJIpec MOANAIOTCS POYTEHHIO,

* ©COH TEeKCT IIMCBMEHHOro oOpalleHuss He II03BOJISIET OIpPENeTHTh CYTh IPEeIIOKEHNs,
IASEICHHA WM Kalo0bl, 00 3TOM B TEUEHHE CEMH AHEH CO JHS PEerucTpaliu obpalieHus coobrmaercst
rpaEIaHuHEY, HalpaBUBIIEMY OOpallleHHE;

* ecad B OOpallleHHH COAEPXKaTCs HElEeH3ypHble JMOO OCKOPOHTENbHBIE BBIPAKEHHUS, YIPO3BI
AM3IEM, 370POBBI0 M HMMYIIECTBY JOJDKHOCTHOTO JIMIA, @ TAKXKE WICHAM €ro CEMBbH, B 3TOM CIydae
rpaEaaEuEy coodIaeTcs 0 HeJIOMyCTUMOCTH 3JI0YIIOTPEOICHHUS TPaBoOM;

» ecod B OOpallleHMH COJEp)KaTcsl CBENCHHS O IIOArOTaBIMBAEMOM, COBEPIIAEMOM HJIU
COBEPIISHHOM NPOTHBOIPABHOM JESHUH, a TAKXKE O JIUIE, ero MOAr0TaBIMBAIOIIEM, COBEPIIAIOIIEM UK
cosepmmsieM, oOpalleHHe MOUISKHT HAIPaBICHUIO B FOCYIApCTBEHHBIM OpraH B COOTBETCTBHH C €I0

KOMIICTCHITHEH;

* ecam B oOpalleHuH oOkaiyeTcss cyneOHOe pellleHHe, OHO B TEYCHHE CeMH JHeH CO JHs
DETHCTPaLMH BO3BpalllaeTcs TpakKIaHWHY, HaIpaBUBIIEMY oOpalleHue, C pa3bsICHEHHEM nopsmxa
00Ean08aHHs JaHHOIO Cy1e0HOTO pelICHHUS;

* ©COM NHCBMEHHOE oOpallleHHe COAEPXKHT HHopMaluio 0 (akTax BO3MOXHBIX HapyLICHUH
saxosonaTenscTsa Poccuiickoit @enepanunu B chepe MUTpaliii, OHO HAIPABJISIETCS B TE€YEHHE IIATH JIHEMH
CO 1H% PETHCTPalHH B TEPPHTOPHAIBHBIHN OpraH ¢eaepabHOr0 opraHa HCIIOJHUTEIBHOU BIIACTH B cepe
BHYTDEHHHX [/, H BbICIIEMY J0/DKHOCTHOMY JHLy cyOwsekta Poccuiickoit ®enmeparnuu, I1pu
3TOM IPa&NaHiH, HalpasHBIIHI o0palleHue, YBEIOMIISIETCS O Nepeapecaluy ero oopamieHus;

* SCIH NHCHMEHHOE OOpallleHHEe COIEP)KHT BONPOCH], pEIIEHHe KOTOPBIX HE BXOIUT B
KOMIOCTSHIHIO Y4YDEeXICHHS, OHO HaNpaBiIseTcs B TEUCHHE CEMH JHEH CO JHS perucrpaidd B
COOTBETCTBYIOIIHE Opra# HIH COOTBETCTBYIOIIEMY JO/DKHOCTHOMY JIMILY, B KOMIIETEHIIHIO KOTOPBIX
BXONMT PpCIICHHE [OCTaBICHHBIX B  OOpalleHHH  BONPOCOB, MpPH  3TOM  TIpaKIaHHH,
HanpasHBIIHH oOpalcHHe, YBEAOMISETCS O NIepeaapecallid 00palIeHuUs;

* SCIH B NHCHMCHHOM OOpallCHHH TIpaXJaHHHA COJCPXKHMTCH BOIPOC, HAa KOTOPBIA eMmy
HEOJHOKPATHO JaBalTHCh MHCHMEHHBIC OTBETHI M10 CYIIECTBY H IIPH 3TOM B OOpalleHHU HE MPUBOIASATCS



HOBBIC JIOBOJBI HJIM OOCTOATENBCTBA, IPaKIaHMHY COOOIIAETCS pelleHHe O 6e30CHOBATETbHOCTH
OYepeTHOT0 0OpalleHus ¥ IPEKPAILEHUH IEPENUCKH 110 JAHHOMY BOIIPOCY;

 eciau oOpallleHHe COJEPHKUT BOIIPOC, OTBET HA KOTOPBIA pa3MelleH Ha O(GHIMAILHOM caiiTe
YupeskeHus B MH(QOPMAIMOHHO-TENIEKOMMYHHKAIMOHHO! ~ cetd  "HHTepHeT",  rpaIaHHHY,
HanpaBUBIIEMy OOpalleHHe, B TEUYeHME CeMH IHe CO IHsS perucTpanuu oOpalleHHs coolIaercs
OICKTPOHHBIA  aJpec O(UIMATBHOTO caiiTa B HHG)OPMAIMOHHO-TETEKOMMYHHKAIMOHHON — CEeTH
"MHTepHET", Ha KOTOPOM pa3MellleH OTBET Ha BOIPOC, MOCTAaBIEHHHIH B OOpALICHHH, pu 3TOM
obpaiteHue, copepxaniee 06XkaToBaHHe CyAeGHOrO PENIEH U, HE BO3BPAIIACTCS;

* €CIHM,0TBET II0 CYHIECTBY IOCTABJIEHHOIO B OOpAIllEeHHH BONpPOCAa HE MOXET OBITh JaH 0Oe3
pasriamenus CBEJCHHH, COCTABISIOMMX TOCYIAapCTBEHHYIO HJIH HHYIO OXpaHAEMYIO (enepatbHbIM
3aKOHOM TaifHy, IpaXX[IaHNHY, HAIIPaBUBIEMY OOpallieHHe, COOOIIaeTCss 0 HEBO3MOXKHOCTH JaTh OTBET 110
CYIIECTBY TOCTaBJICHHOIO B HEM BOIPOCA B CBSI3H C HENOMYCTHMOCTBIO DasryIallleHHs yKa3aHHBIX
CBEJICHUI.

21. TlucbMenHble OOpamieHHs IpakIaH W MaTepHalbl K HUM, KOIHHM OTBETOB, JOKYMEHTHI 10
JIMYHOMY NIpHEMyY TpaxkiaH GOpMHUpPYIOTCS B 1€J1a B COOTBETCTBHH C HOMEHKIATYPOIl Jel.

ITopsiiok paceMoOTpeHHst MHCbMEHHBIX (31EKTPOHHBIX) 00paIeHHil {

22. IluceMeHHOE OOpaleHHe MOMICXKHUT 00S3aTebHOM PErHCTPAlHH B TEUEHHE Tpex IHEH ¢
MOMEHTA IOCTYIIJICHUS B YUpEKIEHHUE. v

23. Tlocme w3yyenuss oOpalleHHs, NpPOBEPKH IHYHBIX JAHHBIX 3asBUTEN, oOpateHue
PCTHCTPUPYETCS CEKpEeTapeM YUpekAEHHs, OTBETCTBEHHBIM 3a PabOTy ¢ OOpAalleHHAMH B KypHAIe
oOpalennit rpaXk1aH U IOPUIMIECKUX JHI (mpuioskenne 1). ,

24. llpuHATHE pEIIEHHss [0 pPAcCMOTPEHHIO ITHCHMEHHBIX (37MeKTpOHHBIX)  obpatenuii
OCYILECTBIAETCS PyKOBOAUTENEM YUPEeXKACHHUS, KOTOPBIH Ha3HAYaeT HCIIOIHUTENS U ONpEeseT CPOKH
paccMOTpeHus 0OpaIleHHs.

25. Cpok paccMoTpeHHst oOpaiienus coctapiseT 30 gHe co aHs PETHCTpALIMM KPOME CIIy4aes,
IIPETyCMOTPEHHbIX 3aKOHOAATEIBCTBOM. B HCKIIIOYHTENBHBIX CTydasX OH MOXET ObITh HPOJJIEH, HO He
Oonee yem Ha 30 aHelt. O Npo/IEHHH CPOKA PACCMOTPEHHS 3asBHTENb YBEAOMIISETCS ouHantbHO.

26. PaccmoTpenne o6palleHHii, coxepKammx BOMPOCH M MPELIONKEHUS 10 IIPEIOTBPAIICHHUIO
BO3MOJKHBIX aBapHii ¥ HHBIX YPE3BbIYAHHBIX CHTYAIIHii, IPOU3BOAUTCS OE30TinaraTeIbHo.

27. HcnonHuTenb, Ha3HAYEHHBIH DyKOBOAMTENEM, FOTOBHT IIPOEKT OTBETAa Ha oOpamenue #
MPEJICTABIIAET €r0 B YCTAHOBJIEHHBIE CPOKU PYKOBOIHTEITIO HA YTBEPK/IECHHE.

28. ConepxaHue IpoeKTa OTBETA He AOKHO IPOTHBOPEYHTH 3aKOHOJAaTeNnbCTBY Poccuiickoii
®enepanun, Hedretoranckoro paifoHa, aktam OpraHoB MECTHOTO CaMOYIIPABJIEHHS Hedreroranckoro
palioHa U MPUHATBHIM B OOIIECTBE ITHYECKMM HOPMaM.

29. Ecnu i paccMoTpeHust obpaiiienust TpebyeTcss MOTydeHHe JOMONHATEIbHBIX MaTepHualioB,
MCIIOJTHUTEIb TOTOBUT U HAIIPABJISAET HEOOXOIUMBIE THCHMa-3aIPOCHL.

30. 3ampoc cocTaBiseTcs B TpeX 3K3eMILISpaX: OJMH HAINpaBISAETCS [0 HA3HAYEHHIO, Ipyroit —
3asBUTEIIIO OOpalleHHs, TPETHH OCTaeTCs B YUPEKIEHH! ¢ OTMETKOM O HaIlpaBIeHHUH.

31. Tlpu noy4enun mpoekTa OTBeTa Ha OOpAIlEHHE, PYKOBOAMTEb IPOBEPSIET €ro Ha IpeaIMeT
NPaBUIBHOCTH  OQOPMJIEHHS, IIOJHOTHI HMH(OPMAIMH, COOTBETCTBUS BBIBOIOB JAeHcTByIOmEMy
3aKoHOzaTenbeTBy. Ilpy cornacuu ¢ mpencTaBIeHHBIM IPOEKTOM OTBETA, PyKOBOMMTEND IEPENACT ero
JUls HaIPABJIEHHU 3asBUTENMO. Eciiu He coriaceH, Bo3BpaIaeT HCIOJIHATENO Ha JopaboTKy ¢ yKazaHHeM
CPOKOB YCTPAaHEHHUS HEJOCTATKOB.

32. Ecinu OTBET 10 CyIIeCTBY NMOCTABICHHOTO B 00palleHHH BONPOCa B CHITY KAKUX- M0 OPUYHUH
11aTh HEJIb34, JIUIY, HallpaBUBIIEMY oOpalleHue, COOONIaeTcss O HEBO3MOXXHOCTH JIaTh OTBET.

33. OGparenne JOMKHO OBITH PAacCMOTPEHO C yY4ETOM BCEX HIOAHCOB, a GbaKkThl U ITOBOMBI,
H3JI0KEHHBIE B HEM, JOJDKHBI OBITh MPOBEPEHBI C TOYKU 3PEHHUSI MOJHOTHI, JOTMYHOCTH, 3aKOHHOCTH,
00O0CHOBaHHOCTH M JI0CTOBEPHOCTH. OTBETH Ha OGpAILEHMS AOMKHBI OBITH ApryMEHTHPOBAHHBIMH, C
pasbsCHEHHEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.



34. Ilpu odopmieHnH OoTBeTa Ha oOpalieHHe HEO0XOIMMO PYKOBOJCTBOBATHCS ITPABHMIIAMU
JIEIONPOKM3BOACTBA U OQOPMIIEHHS HCXOIAIMX JOKyMeHTOB. OTBET JOJDKEH COAEp)KaTh Jary,
PETHCTPAlIHOHHBIA HOMEDP JIOKYyMEHTa, (paMHJIMIO, HMS M OTYECTBO 3asBHTEJS, €ro MOYTOBBIA ajpec.
TEKCT (OTBETHI HA MMOCTABJIEHHBIE BOIIPOCHI), HAUMEHOBAHHUE JIOJDKHOCTH JIMIIA, IIOAMUCABIIETO JOKYMEHT,
ero GaMuIHIO, HMs, OTYECTBO U HOMEp TelieOHa HCITOTHUTEIS.

Opranusanus Ju4HOro npuema rpaxaat. Ilopsizok paccMoTpeHust yCTHBIX 06pamenmii.

35. JluyHBIA OpHEM IpaXAaH OCYLIECTBISIETCS B IIENIAX OIEPATHBHOIO PACCMOTPEHHMS YCTHBIX
oOpameHH#H FPRXIaH W TPEICTABUTENCH [OPHAMYECKHX JIML, OTHOCAWIMXCS K KOMIIETEHIUH
YupesIeHHs, COKpAINEHHS KOJHYeCTBa MHUCHMEHHBIX OOpalleHHi, OpraHM3aluM IIpeayIpeIuTeabHOI
paloTsl, YCTAHOBIICHUS U YCTPAaHEHHS IPUYHH HEBBIMOIHEHHS JOJDKHOCTHBIMHU JIMLAMH BO3JI0KEHHBIX HA
HHX 00#3aHHOCTEH.

36. Ilpuem rpaxknaH OCYIIECTBISIETCS DPYKOBOXHMTENleM YupexaeHus. Ilpu HeoOXomumocTu
PYEOBOIMTETb MOXET IS pEHIEHHS BONpPOCAa IPHUIVIACHTH CBOMX 3aMECTUTENCH, 3aBeAyIOIIHX
CTPYETYPHBIMH NOJpa3ICICHUIMH, IIPENOoJaBaTeed WIn IpYTuX pabOTHHKOB Y UpeKICHUS.

37. Muadopmanus o MecTe IpHeMa, a Takke 00 YCTAaHOBJEHHBIX Ui IIpHEMa JHSAX U 4Yacax
JOBOIMTCH 10 CBEJICHMS IPpaXkJaH Yyepe3 HHPOPMALMOHHBIH CTEH ] U O(HIHATIBHBINA CAUT YUpPEXkKACHHUS.

38. Ilpa 1MYHOM IpHeMe TpakKIaHUH IOJ/DKCH MPEAbABUTH JOKYMEHT, ynocmnepmomun ero
AMEHOCTD.

39. ConepxaHue yCTHOro OOpaIlleHHs 3aHOCHTCS B KapTOUKY JIMYHOTO MpHEMa (npnnox(eHHe 2)’.
8 Caysae, ecaM H3JI0KEHHBIE B YCTHOM oOpamieHud (HakThl B 00CTOATEIBCTBA ABJISIOTCS OYEBHIHBIMU 1
HE r;eé_ﬂor JOTIOJIHUTEILHOM IIPOBEPKH, OTBET Ha OOpallleHHe C COIJIaCUs 3asBUTENS MOXKET OBIThH JiaH
CTHO B XOO€ MpHeMa, O YeM JIEJIaeTCs 3alliCh B KapTO4Ke JMYHOIO IpHeMa. B ocTalbHBIX Cilydasix
J2STCR NHCBMEHHBIH OTBET 110 CYLIECTBY IIOCTABIEHHBIX B 00OpALIEHHH BOIIPOCOB.

<0. Ycruele oOpamleHus MOTYT IOCTYNaTh IPH IPOBEAEHUH IIpHEMa, BO BpeMs Tele(OHHbIX
SPSTOBOPOB M PacCMaTPHBAKOTCS B ClIydasX, KOIJa H3JIOKEHHbIE B HHUX (JaKThl U OOCTOSTENLCTBA
OucEMIEEl W HE TpeOyIOT JONOJHUTEIbHOH IPOBEPKH, JIMYHOCTH OOpAMIAIOMIUXCH HM3BECTHLI U
verasosnessl. Ha ycTHbIe oOpallieHHs, Kak IIpaBUIIO, AaeTCsl OTBET B YCTHOM (opMe.

<1. Hadopmanus 06 ycTHBIX 00palleHUsIX MOXKET ObITh BKIIIOYEHA B XKYPHAI 00paIeH .
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O6o0menne 1 aHAIN3 MHCbMEHHBIX H YCTHBIX 00paleHuii rpaKIan

<2. PyxoBoauTenp YUpexJICHUS WIH IO ero MOPYYSHHUIO IPYrHe MOKHOCTHBIE JIMIA JOJDKHBI
CHCTEMATHH9eCKH  aHaIM3upoBaTh M 0000IIaTh NpEUIOKEHHs, 3asBJICHHs, JKaloObl TIpaxaaH u
FOPHIMSSCKEX JIHOM  COJEpXKallMecs B HUX  IPaKTHYECKHE  3aMeYaHHsd ¢ [EJIbIO
CBOCBPEMSHHOIO BBIABICHHS M YCTPAaHEHHUS IIPUYMH, MOPOXKIAIOMIMX HApyUIEHHE IIpaB 3asBUTEIICH,
JAINTEl MHTEPECOB IPaXJaH M IOPHAMYECKHX JIMI B COOTBETCTBHH C 3aKOHOJATEIBCTBOM, a TaKKe
COBSPINSHCTBOBaHHE OPraHU3allMOHHOM K YIIPaBJIEHYECKOH NeSTETbHOCTH.

<3. OGo0menne oOpallleHH# MOXKHO OCYIIECTBIIATH 110 CIIEAYIONIEH MTPUMEPHOM KiIacCH(HUKAIIMK:
0o aspecy odpamieHEHi (B TOM YHCIE MOCTYNAONIMX U3 BBIIECTOSIINX OPraHU3alMii U Ap.): 110 THIIAM U
BHIEM VEDCEIISHHH, CKOJBKO M0IY4E€HO H PaCCMOTPEHO KOJUICKTHBHBIX, HHIWBUIYAIBHBIX, AaHOHUMHBIX
oOpameswil. N0 HanpasleHHaM paboTel (Mo Kiaccudukaropy Tem). [IpOBOIMTCS KONMYECTBEHHEBINH U
29CCTBCHHBIN aHaTW3 BCEX NOCTYNHBIIMX OOpalleHMH € XapaKTEpUCTHKOW (PaKTOB, H3JI0KEHHBIX
IASBMTCNEMHE M VEa3aHHEM De3YIbTaToOB: B YAaCTHOCTH, Kakhe (akThl MOATBEPAMJIMCH MOJHOCTBIO HIIM
gacTw=s0. [lo pesyasTaram asanmia npeacTaBaseTcss HHPOPMALUS ¢ KOHKPETHBIMH PEKOMEHIAIMAMHE 110
COBEpIICHCTBOBaHNI0 paboTel B JaHHOM Bompoce. Marepuansl odopmisiorcss B Buae 000OIIEHHBIX
CBEICHHIH, Ta0AHI H aHATHTHYECKHX CIIPaBOK.

44 AsmamwTwuecxkas wuHEQOpManmus no Hroram paboTel ¢ oOpamieHWsAMH — Tpa)caaH
MOArOTaBAHBACTCH 3a KaNCHAAPHLIH o1 HUIH Y4eOHBIH.



@®opMupoBaHHe H XPAHEHHE JeJI 10 MHCbMAM U YCTHBIM 00paIleHHsIM IPaKIaH

45. Bee nocTynuBINKE TUChMa U YCTHBIE OOpaIEHUs TPaKaaH IOCIe AaUl OTBETA JTOKHBI ObITh
BO3BPAIIEHbI CEKPETAPIO CO BCEMH OTHOCAIIMMHUCS K HAM MaTepHaIaMHM TSl EHTPaIH30BaHHOTO yueTa 1
(opmuposanus nen. GopMupoBaHHE M XpaHEHHE [eJ 10 OOPAIEHHAM TPAXIAH M IOPHIMUECKUX JIHI Y
UCIIOJTHUTEIS 3aIpeIaeTcs.

46. IlucbMenHple OOpallleHHs, KONHM OTBETOB HA HHUX M JOKYMEHTHI, CBSI3aHHBIE C HX
paspelieHueM, a Tak)Ke JOKYMEHTBI 110 THYHOMY IIPUEMY I'paxaaH GOPMHUPYIOTCS B Iejla B COOTBETCTBUU
C YTBEPXKIECHHOM HOMEHKJIATYpOii 1€,

47. B nponecce popMupOBaHHUs JIE]T IPOBEPSETCS TAKXKE PABUIBHOCT 0GOPMIICHHS JOKYMEHTOB
(moAamnucH, 1aThl, HHAEKCH, anpecatsl). HenoodopmieHHbIe Wil HEKOPPEKTHO OGOPMIIEHHBIE JOKYMEHTHI
BO3BPAIlAIOTCs UCTIOJHUTENSM Ha J0paboTKYy.

49. IlucbMa U MaTepHasel 10 YCTHOMY PAacCMOTPEHHIO OOpallleHHH IpaXkaaH XpaHATcs IISTh JIeT,
I10CJIE YETO YHHYTOKAIOTCS.

49. Ilo wucTeyeHHH YCTaHOBJIEHHOTO CPOKAa XpPAaHEHHs [OKYMEHTOB IO IIPEUIOKEHHSIM,
3aSBICHUSM M XKano0aM COCTaBISEeTCS aKT 00 MX YHHUTOXKEHHH, KOTODBIA IOANHMCHIBAETCH YICHAMH
OKCIIEPTHON KOMHMCCHH H YTBEPKAAETCS PYKOBOAUTENEM Y UPEXKIEHHUS.

OTBeTCTBEHHOCTD 32 HApYyNIeHHe 3aKOHOJATEILCTBA 00 06paIEeHHsIX rPaKIaH

50. OTBETCTBEHHOCTh 3a OpPraHM3ALMIO PACCMOTPEHHS OOpAIEHMH TpaXIaH BO3JAracTcs Ha
PYKOBOIHTENS Y UpEXKICHHS.

51. TIlepcoHanbHas OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KAa4eCTBEHHOE pACCMOTpEHHE
obpalueHuii TpaxaaH, MOATOTOBKY OTBETa B YCTAHOBJICHHBINH CPOK H JOCTOBEPHOCTD H3IOKEHHBIX B HEM
JI@aHHBIX, BO3JIara€TCsi Ha HEMOCPEACTBEHHOrO HMCHOJHHUTENA. OTCYTCTBHE HEMOCPENCTBEHHOIO
ucronHutesst (60e3Hb, OTMYCK, KOMAaHIMPOBKA M T.L) HE CHUMAET C PYKOBOAMTENA YUpeKIeHHs
OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE ¥ KaYECTBEHHOE PACCMOTPEHHE OOpallleHHI rpakiaH.

52. HenpaBomepHbIH OTKa3 B NpHEMEe WM PACCMOTPEHHH OOpallleHHil IpaXaaH, HapyIICHHE
CPOKOB HJIH IIOPAZIKA UX PACCMOTPEHHS, IPUHATHE 3aBEIOMO HEOOOCHOBAHHOTO, HE3AKOHHOI'O PELICHHS,
[peC/ieIOBAHNE TPaXK/aH 328 KPUTHKY, IPEIOCTaBIEHHE HENOCTOBEPHOH HH(OpManuu Iubo pasrianieHye
CBEJICHMH O 4YacTHOW JKM3HM TrpakaaHuHa (06e3 ero coriacus), a Takke OpPyrHe HapylICHHS
3aKOHOJATEbCTBA 00 OOpalleHusAX IpakJaH BIEKYT 3a COOOH OTBETCTBEHHOCTH JODKHOCTHBIX JIHIl B
COOTBETCTBHH C 3aKOHOAATeILCTBOM Poccuiickoit ®enepanun.

3aK/II04HTeIbHBIE MOJI0KEHHS
53. Hacrosumee [Tonoxenne pa3paboTaHo B COOTBETCTBHH ¢ YCTaBOM YUpEXIEHHS U BBOAUTCS B
JICUCTBHE IIOCTIE YTBEP>KACHHUS PYKOBOAMUTENEM Y UpeXKIEHHUS.
54. Usmenenus B HacTosmiee IlolOKeHHE MOTYT OBITh BHECEHBl IIPH H3MCHCHHH
3aKOHO/IaTeIbCTBA B 00JaCTH PacCMOTPEHHS OOpaIleH i rpaXkIaH ¥ IOPHANYECKHX JTULL.



®opma KypHaIa oOpameHuit

[Ipunoxenue 1

Anpec mMecta
®.1.0. P
AKANAHA KHUTEIbCTBA
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[Tpunoxxenue 2
KAPTOUYKA JIMYHOT' O ITIPUEMA I'PAXKJIAH

CreneHus o0 3asBUTEE:

g (bammus, UM, OTYECTBO IpaXkIaHUHA)

(TOYTOBBIM aapec; aapec MecTa KUTEIbCTBA IPaXKJaHUHA; KOHTAKTHBIH TeaeoH)

Coneprxanue yCTHOTO 0OpalnieHus:

PesyabTaT paccMoTpeHHst yeTHOro ofpameHusi rpaxIaHuHA
1. JlaHo ycTHOE pa3bsiCHEHHE

2. IIpunsaTO NUCBMEHHOE OOpaleHne IS epeiadl Ha paCCMOTPEHHE

(I0KHOCTB JIULIA, MPOM3BOAMBILETO JIMYHBIHA npueM) (noanucs) (GamMunns 1 HHULMANEI)

Bx.Ne ot




